The Bourne Academy Person Specification

Title of Post: Careers and Higher Education Adviser and Leader

	Knowledge and Experience

	Essential 
	Desirable

	· Grade C or above GCSE English and Maths
A good standard of education, at least to 
A-Level or equivalent
· Experience of engaging and motivating young people
· NVQ level 4 Advice and Guidance qualification or similar qualification with extensive experience of engagement with young people
· Willingness to undertake additional training NVQ level 6 in advice and guidance if needed
	· Evidence of further personal and professional development relevant to the post
· Experience of working with young people in a range of settings
· A degree or equivalent
· Extensive Knowledge of the Higher education landscape
· Understanding of the barriers to entering Higher education
· Experience of working creatively with parents and/or families

	Personal Qualities and Skills 

	Essential
	Desirable

	· High levels of professionalism
· Confidence in providing high quality advice and guidance to young people regarding their career decisions
· Ability to consistently and effectively implement agreed Academy policies e.g. Student behaviour, Safeguarding and Child Protection, Health & Safety, Equalities
· Ability to inspire students to engage and learn 

· Ability to establish positive relationships with students and staff 

· Ability to utilise ICT to effectively record student interactions
· Ability to work with parents to engage them in their child’s career decisions
· Willingness to participate in training and developmental opportunities offered by  the Academy 
· Ability to work flexibly with some evening work required

	· Excellent communication skills

· Ability to learn from experience and advice 
· Excellent organisational skills 
· Flexibility and patience 

· Commitment, enthusiasm and energy 

· A sense of humour

· Commitment to own personal and professional development 

· Willingness to be involved in the wider life of the Academy community




