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The Bourne Academy Job Description
Title of Post: Arts Technician 
Salary: Grade 4 £15,685 - £16,971 pro rata (£18,319 - £19,819 FTE)
Hours: 37 hours per week, term time only (hours will vary especially during productions/performances)
Disclosure Level: Enhanced

Accountable to: Principal
Line Managed by: Director of Arts and Physical Wellbeing/Head of Visual and Performing Arts
Line Management Responsibility: None 
Main Purpose:  To provide support for teaching staff in the Performing and Visual Arts including: art, photography, media, dance, music and drama. To ensure that the highest quality teaching and learning takes place across Key Stages 3, 4 & 5, and to assist students to learn effectively in relevant activities in line with the Academy’s policies and procedures.
A great deal of this work will be developing performance and exhibition outcomes and as such you should have a passion for the arts and performance, be highly creative, with the skills and ability to turn a vision into reality. You will have responsibility for the care and maintenance of tools, equipment and resources within the subject area and for helping to maintain an excellent learning environment.
Key Accountabilities:
	Tasks

	· Lead in setting up of staging, stage lighting and sound equipment for Performing Arts productions including PA system
· Plan and rig lights, sound and audio equipment in preparation for performances, events, exhibitions and festivals.

· Maintain and set up Photography studio according to requirements 
· Use knowledge of Premier Pro and Photoshop to promote student and staff learning

· Collate and present exam evidence on film/folder/exhibition – using Premier Pro and Photoshop
· Provide technical support for rehearsals and performances (will involve evening work)
· Provide classroom support for staff, such as recording work, assisting with use of equipment
· Maintain inventory for all departments
· Take a lead role in working with staff and students in preparing and delivering high quality audio and visual for performances and events

· Work with students to support their outcomes
· Design, develop, build and dress sets ready for performances

· Create promotional materials for events

· Assist the music/drama department with peripatetic teacher timetables
· Undertake routine work for the arts and media areas, including monitoring and maintaining stock, equipment and resources

· Ensure Art lessons are fully resourced prior to lessons
· Arrange trips and transport for these areas as required and attending trips
· Make resources as required, including printing, photocopying and laminating
· Prepare clay, stretch screens and canvases 
· Keep tools and equipment in working order
· Mount work for display and be responsible for whole Academy displays
· Make displays for arts events, and if requested for other areas within the Academy
· Set up equipment prior to lessons
· Record/multitrack recording; creation of demo tapes/CDs/DVDs

· Ensure upkeep of keyboards, amplifiers, headphones and other pieces of equipment within the Performing Arts and Visual Arts teams.
· Day to day maintenance and repair of classroom electrical and acoustic instruments and accessories

· Monitor IT equipment within the department and work with the IT team to ensure solutions are found
· Set up of equipment prior to lessons/training sessions/assemblies

	Safeguarding
	· Undertake regular safeguarding training as required

· Ensure that statutory and Ofsted requirements for Safeguarding are met

· Report any safeguarding concerns to the designated Child Protection officer

	General Responsibilities

	· Liaise with members of the Academy as required
· Attend meetings as and when required

· Be available for evening events as required
· Undertake relevant training as required to support the functions of the post and to enhance personal development 
· Undertake any other duty as specified by the Principal


This job description is not necessarily a comprehensive definition of the post. It will be reviewed annually as part of the Performance Management process and it may be subject to modification or amendment at any time, after consultation with the holder of the post in order to reflect changes in organisational requirements and to ensure that the future goals of The Bourne Academy are successfully achieved.
The Bourne Academy is committed to developing the skills of all members of its learning community.  If you have any query about your own personal development, please speak to your line manager.

Signed:

____________________________________

Review Date:
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