The Bourne Academy Job Description
Title of Post: Learning Support Assistant
Hours of Work:
Term Time only, up to 32 hours per week
Starting Salary:
Grade 3 spine point 6 £18,734 pro rata (£25,183 FTE)
Disclosure Level: Enhanced

Accountable to: SENDCo, Director of Learning, Principal and Class Teachers
Line Managed by: SENDCo
Line Management Responsibility: None 
Main Purpose:  To assist individual students and groups of students with special educational needs including physical disabilities, to learn, achieve success and develop Academy Competencies effectively in relevant activities in line with the Academy’s policies and procedures.
Key Accountabilities:
	Tasks

	· Assist in the educational and social development of pupils under the direction and guidance of the head teacher, SENDCo and class teachers

· Provide support for individual students inside and outside the classroom to enable them to fully participate in activities

· Prepare and present displays of students' work

· Support class teachers in photocopying and other tasks in order to support teaching

· Model high standards of dress, punctuality and attendance

· Be proactive in matters relating to health and safety

	Safeguarding
	· Undertake regular safeguarding training as required

· Ensure that statutory and Ofsted requirements for Safeguarding are met

· Report any safeguarding concerns to the Designated Child Protection Officer

	General Responsibilities

	· Liaise with members of the Academy staff as required
· Attend meetings as and when required
· Undertake relevant training as required to support the functions of the post and to enhance personal development 
· Undertake any other duty as specified by the Principal


This job description is not necessarily a comprehensive definition of the post. It will be reviewed annually as part of the Performance Management process and it may be subject to modification or amendment at any time, after consultation with the holder of the post in order to reflect changes in organisational requirements and to ensure that the future goals of The Bourne Academy are successfully achieved.
The Bourne Academy is committed to developing the skills of all members of its learning community.  If you have any query about your own personal development, please speak to your line manager.
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